INDUSTRIES

Gemini for K-8 Educators

Participant workbook. A beginner's hands-on training.

Everything from the training, in one place: every starter prompt, every Gem, and

every step, so you can keep building after today.

Slide numbers match the training page, so you can always find the live version of any

step.

Google changes its buttons often. When a label on your screen doesn't match, look

for the same words nearby.

BEFORE EVERY PROMPT

1. Which account am | in?
2. Is this tool district-approved?

3. Would | be fine if a parent saw this prompt?

INSIDE
e Start here (slides 1to 4)
e Module 1. Meet Gemini (slides 5 to 21)
e Module 2. Gems (slides 22 to 37)
e Module 3. Gemini Notebook (slides 38 to 46)
e Module 4. Classroom-ready assets (slides 47 to 54)

e Take it home (slides 55 to 57)
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START HERE

Three questions before every prompt
1. Which accountam | in?

2. Is this tool district-approved?

3. Would | be fine if a parent saw this prompt?

STUDENT INFORMATION STAYS 0UT No names, grades, IEP or 504 details, or behavior records.
Write [student] instead.

Tell me more

1. Which account am |1 in? Your school account and a personal account look almost the same on
screen. They are not treated the same. Slide 8 shows the difference.

2. Is this tool district-approved? Your district decides which tools you can use for school work. If
you're not sure, ask before you use it with anything real.

3. Would | be fine if a parent saw this prompt? If the answer is no, rewrite it. That one question
catches almost everything.

Keep student information out even if your district has confirmed its protections in writing. Taking
out anything that identifies a child costs nothing and protects kids. You'll see a short reminder of

these three above most starter prompts today.

Three questions. Slide 3

START HERE

Grab your materials

Download the quick reference card. Rather follow along in
a PDF? Grab the workbook too.
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¥ Quick reference card PDF, 1 page - Gemini-K8_Quick-Reference.pdf

¥ Workbook, every step with pictures PDF - Gemini-K8_Workbook.pdf

Tell me more

The workbook: this whole training in one PDF, with every prompt, every step, and the pictures.
Some people like it open beside the browser instead of switching between two tabs. To copy a
prompt, use the Copy button on the slide. It copies the whole prompt cleanly. You'll get the
workbook again at the end, along with a copy you can edit (slide 57).

Your own unit: a unit overview, a reading passage, your standards, and a few lesson slides are
plenty. Google Docs, Google Slides, PDFs, and Word files all work. Take student names off
anything first.

No unit with you? Use one of ours: Grade 3 science (plant life cycles) or Grade 6 ELA (point of
view). They're fictional and free to use here. You'll download one unit's files on slide 40, right
where you use them.

Your materials. Slide 4
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Module 1. Meet Gemini

MODULE 1
Meet Gemini

Sign in the right way, learn one prompt pattern, and make
two or three things you can use tomorrow.

YOU CAN'T BREAK IT If aresultis strange, try again, or ask it to fix what's wrong.

Module 1. Meet Gemini. Slide 5

MODULE 1

One name, two things

The Gemini model is the engine. The Gemini app is the car
you drive.

4 )
Gemini app
gemini.google.com (today)
\_ J
. . 4 )
Gemini model > Gemini Notebook
the engine ~~. notebook.google.com (today)
~~~ g J
~§
Yo » Gemini in Classroom

another car, for another day

Tell me more

The engine, the Gemini model, is the Al underneath. It reads what you type and writes a response.
Google builds it and updates it often. You never touch it directly.
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The car, the Gemini app, is what you use at gemini.google.com: the box you type in, your saved
chats, Gems, and the menu where you add files.

Today you'll drive two cars: the Gemini app and Gemini Notebook (formerly NotebookLM). You
may still see the old name in a few places while Google finishes the switch. When your screen
looks different from these slides, it's usually because Google moved something on the dashboard.

The engine and the car. Slide 6

MODULE 1

Which account are you in?

Open gemini.google.com ~ and check that you're signed
in with your school account.

Show me how, step by step

1 In Chrome, select gemini.google.com 7. It opens in a new tab, so this page stays open.

Where should we start?

-+ Ask Gemini o@® Flash ~ @
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https://gemini.google.com/
https://gemini.google.com/

2 If you see Sign in at the top right, select it and sign in with your school account.

} Gemini O About Gemini Get Gemini App Subscriptions For Business Signin

@ Signin to save activity

Where should we start?

+ [|Ask Gemini ©@®  Flash-lite v &

Signin © Google Terms and the Google Privacy Policy apply. Gemini is Al and can make mistakes.
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3 Select your profile picture or initial and read the email address. It should end in your school's
domain. Inside Gemini, your picture is at the bottom left corner. On most other Google pages,

it's at the top right.

¥ Gemini (@] 4 Upgrade 2

@ Newchat
Q  Search chats
& Images

88 Library

< Gems
Notebooks
+  New notebook
01 Gr2Plant life Cvcles Where ShOU|d We Stal’t?
X
Mike Jones Pemini ©® Flash v O

2 - e con

5 Manage your Google Account

Privacy Policy + Terms of Service

a Mike Jones 3

https://mvaccount.aooale.com/?hl=en&authuser=0&utm...

From a personal account. Your school account may not show the Upgrade button.
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4 Use a personal Gmail on this laptop too? Give school its own Chrome profile. At the top right
of Chrome (above the page), select your picture or initial, then Add Chrome Profile.

¥ Ask Gemini

O * © P 0 O @

J2LPodcast Guests narks

Mike
To easily get back to sites you've visited,
sync your history and tabs to

p A ©live.com

Sign In on Your Phone NEW
Passwords and Autofill
Manage Your Google Account

> start?

Customize Profile

N @ § =

Your Account in Chrome

[» Sign Out of Chrome

2+ Add Chrome Profile
[2] Open Guest Profile

fo Manage Chrome Profiles

THE NUMBER ONE PRIVACY MISTAKE Using Geminiin a personal account for school work. The
next slide shows why.

The right account. Slide 7

MODULE 1

Your school account vs. a personal one

Google says chats in a school account aren't reviewed by
people or used to improve its generative Al models.
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Personal accounts work differently.

PROTECTION IS NOT PERMISSION Your district's policy is still the final word.

Tell me more

SCHOOL ACCOUNT
(WORKSPACE FOR
EDUCATION)

PERSONAL GOOGLE ACCOUNT

Are your chats
reviewed by
human reviewers?

Are your chats
used to improve
Google's Al
models?

What covers it?

Who at your
school can see it?

No. Google says school
chats and uploaded files
aren't reviewed by human
reviewers.

No. Google says they aren't
used to improve its
generative Al models.

Your district's Workspace
for Education agreement
with Google.

Your district's
administrators can search
Gemini chats.

Some are. Google says a
subset of chats is reviewed by
people, including trained
service providers, to improve
its services.

They can be. Google says that
with Keep Activity on, your
activity helps improve its
services, including training its
Al models.

Google's terms for personal
accounts, explained in its
Gemini Apps Privacy Hub.

No one at your school, and no
protection from your district
either.

A chat you share with a link can be read by anyone who has the link, on any account. None of this

changes the habit: no student names, grades, IEP details, or behavior records. This is a summary,

not legal advice.
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Sources: Google's Gemini for Education help page ./, Gemini for Education quickstart 7, and
Gemini Apps Privacy Hub 7, checked September 2026.

School vs. personal. Slide 8

MODULE 1

Two-minute access check

Check three things before you need them: Gemini opens,
Gemini Notebook opens, and you can add files.

Show me how, step by step

1 Gemini opens with your school email. You checked this on slide 7.

2 Gemini Notebook opens. Select notebook.google.com . It opens in a new tab. You should

see the Gemini Notebook page, with Featured notebooks and a + New notebook button. You
don't need to make a notebook yet. Leave the tab open. If you see an error instead, your
district may have it turned off. You can still do the Gemini and Gems parts today.

A Gemini Notebook  Ai ~ Q_ Search notebooks a9

[l
&

Featured notebooks Viewall >

) Mark Pincus ' LIFEVA T

@ U.S. National Archives ...

Revolutionary Women: The
Unsung Founders
Feb 18, 2026 - 39 sources ®

Launch Products People Decode Why Things Catch
Love On
Jul 14, 2026 - 12 sources Aug 4, 2026 - 8 sources ®

Recent notebooks + New notebook
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https://support.google.com/gemini/answer/14620100
https://knowledge.workspace.google.com/admin/getting-started/editions/quickstart-guide-to-gemini-and-gemini-notebook-for-education
https://support.google.com/gemini/answer/13594961
https://notebook.google.com/

3 You can add files in Gemini. Back in Gemini, find the plus sign (+) at the left end of the box

where you type, and select it.

4 Upgrade 2

'

o R

Where should we start?

@

oo
oo

N

—+ Ask Gemini Flash v 9

&

Lo J

From a personal account. Your school account may not show the Upgrade button.
The plus sign turns into an X, and a menu opens. In Gemini, adding a file means uploading it,

so look for Upload files at the top of the menu. Then select the X to close the menu without

choosing anything.

’ 4 Upgrade 2
(]
Q
Where should we start?
<
X Ask Gemini Flash v 9
© Upload files
& Add from Drive
« More uploads >

&

Create image

o d3  Create music
Q W

No Upload files? Your school account may not be marked 18 or over. Paste text instead of
uploading files; that works for almost everything today.
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SOMETHING MISSING? It's usually a district setting. You can still do almost everything today by
pasting text instead of uploading files. The steps below say what each gap means.
Access check. Slide 9

MODULE 1

Start cold: one plain request

Start a new chat, paste this, and press Enter. This is your
before picture.

STARTER PROMPT - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

Write a short parent newsletter blurb about our plant unit.

Show me how, step by step

1 Inthe menu on the left, select New chat. If the menu is closed, it's the pencil icon at the top
left.

& Gemini O

New chat \ & {130

o R

Search chats

@

Images

(=]
[=]+]

Library
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2 Paste the prompt into the box where you type, and press Enter.

v 4 Upgrade i

+

New chat

Search chats

@ o @R

o0
o0

Where should we start?

Write a short parent newsletter blurb about our plant unit. [+¥C)

4 Flash v &

From a personal account. Your school account may not show the Upgrade button.

READ IT THE WAY A PARENT WOULD
e Does it know your grade?
e Does it know what your class actually did?
¢ |s it the right length for your newsletter?

e Would a busy parent read to the end?

It's generic, because Gemini had to guess everything you didn't say. Keep this chat open. In two

slides you'll compare it with a CRAFT prompt.

Start cold. Slide 10

MODULE 1
CRAFT: five things Gemini can't guess

Your cold prompt left Gemini guessing. CRAFT fills in the
five things it needs.
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C Context: who, what, and where

R Role: who Gemini should be
A Action: the job

F Format: shape and length

T Tone: how it should sound

Tell me more

Here's the cold prompt again, with each letter filled in. You'll paste all of it on the next slide.

LETTER IN OUR PROMPT

WHAT IT ADDS

Context My 3rd graders just finished a two-week unit on
plant life cycles. They planted bean seeds in clear
cups, watched them sprout, and drew each stage.

Role Act as an elementary teacher writing to families.

Action Write a short blurb for our class newsletter about
what we learned.

Format About 120 words. One paragraph, then one
question families can ask their child at dinner.

Tone Warm and plain. No education jargon.

Gemini knows your

class and what they

did.

The voice of a
teacher writing
home.

The job, so it stops
guessing.

A shape and length
that fit your
newsletter.

How it sounds to a
busy parent.

You won't need all five every time. Two or three usually do it. Google's own tips for writing Gem

instructions cover the same ground with four parts: persona, task, context, and format. CRAFT
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adds tone, because tone is what families notice first.

CRAFT. Slide 11

MODULE 1

Now the full CRAFT prompt

Start a new chat, paste this, and compare it with your cold
result.

THE FULL CRAFT PROMPT - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

Context: My 3rd graders just finished a two-week unit on plant life cycles. They planted bean seeds in clear
cups, watched them sprout, and drew each stage.

Role: Act as an elementary teacher writing to families.

Action: Write a short blurb for our class newsletter about what we learned.

Format: About 120 words. One paragraph, then one question families can ask their child at dinner.

Tone: Warm and plain. No education jargon.

Check it, then make it better

Put it beside your cold result from slide 10. Which one would you send? Most people notice the
details, the length, the dinner question, and the warmth. That's the whole lesson. Same Gemini the
whole time. The difference is what you told it.

Then talk back. It's a first draft. Ask for changes the way you'd ask a colleague.

FOLLOW-UP PROMPT

Make it shorter, and add one sentence inviting families to send in a photo of any plant growing at home.
Just the plant, no faces needed.

Gemini for K-8 Educators. Workbook. Wooden Boy Industries. Page 16



CRAFT. The full prompt. Slide 12

MODULE 1

Pick two or three quick wins
Select one to jump to it. The rest are in your workbook.

14 One passage, three reading levels
15 Standards into "l can" statements
16  Exit ticket questions

177 Asubplan

18 A hands-on science activity

19 Directions for English learners

20 Akid-friendly vocabulary list

Tell me more

Each quick win takes about five minutes. It has a starter prompt, what good output looks like, and

one follow-up to make it better.

At the end of each one, Try another one takes you to a different quick win, and Done takes you to
slide 21.

Quick wins menu. Slide 13

QUICK WIN 1

One passage, three reading levels
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Copy this prompt into a new Gemini chat and press Enter.
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STARTER PROMPT - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

Context: | teach 3rd grade. Below is a reading passage from our plant life cycle unit.

Role: Act as a reading specialist.

Action: Rewrite the passage at three reading levels: easier, on grade level, and harder. Keep every fact in all
three versions, and don't add new ones. Keep these words: germinate, seedling, pollen, pollination, fruit, life
cycle.

Format: Label them Version A, Version B, and Version C, and tell me which is which at the end. Make the
easier version easier with shorter sentences and simpler words, not by leaving facts out. It can be shorter
than the others. Bold the vocabulary words.

Tone: Clear and friendly, for 8-year-olds.

Passage:
From Seed to Seed: The Life of a Bean Plant

A bean plant starts as a small, hard seed. It may not look alive, but it is. Inside the seed is a tiny baby plant.
The seed also holds food for the baby plant. A tough seed coat covers the outside and keeps it safe.

A seed can wait a long time. To start growing, it needs water, air, and warmth. When a bean is planted in
damp, warm soil, it soaks up water and swells. Then the seed coat splits open. The seed begins to germinate.
That means it starts to grow.

First, a root pokes out of the seed and grows down into the soil. Roots hold the plant in place. They also soak
up water. Next, a stem pushes up through the soil. Soon a little green plant pops out of the ground. Now it is
called a seedling.

By now, the seedling has used up its stored food. Its green leaves make new food from sunlight, air, and
water. The stem grows taller. It carries water from the roots up to the leaves. In a few weeks, the seedling
grows into an adult plant.

An adult bean plant grows flowers. Each flower makes a yellow dust called pollen. Moving pollen so a flower
can make seeds is called pollination. A bean flower can pollinate itself. Bees help too. They visit flowers to
drink sweet nectar, and pollen sticks to their fuzzy bodies. When a bee flies to the next flower, some pollen
rubs off.

After a flower is pollinated, it changes. The petals dry up and fall off. A long green pod grows in its place. The
pod is the bean plant's fruit. A fruit is the part of a plant that holds its seeds. Inside the pod, new seeds grow
bigger every day.

At the end of summer, the plant turns brown and dies. The pods dry out and split open. Some seeds fall to the
ground. A gardener might save others in a jar. Next spring, one of those seeds can be planted. It will
germinate, grow, flower, and make new seeds. This pattern is called a life cycle. It goes from seed to seed,
again and again.
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Check it, then make it better

WHAT GOOD LOOKS LIKE
e The facts match the original in all three versions. Nothing new was added.
e The easier version uses shorter sentences, not babyish ones.

e The harder version uses longer sentences and linking words like because and so. The facts
stay the same.

e The labels are Version A, B, and C, so students never see a level label.

MAKE IT BETTER

FOLLOW-UP PROMPT

Add three comprehension questions after each version, matched to its reading level.

USING YOUR OWN PASSAGE? After you paste the prompt into Gemini, delete our passage

and paste yours in its place. Change the grade (3rd), the age (8-year-olds), and the list of
words to keep so they match. Your own writing, or a short excerpt, works best.

Quick win. Three levels. Slide 14

QUICK WIN 2

Standards into "l can" statements

Copy this prompt into a new Gemini chat and press Enter.
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STARTER PROMPT - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

Role: Act as an experienced 3rd grade teacher.

Action: Turn each standard below into one "l can" statement a 3rd grader could read and understand.

Format: A numbered list. Under 12 words each. Start every statement with "l can." After each one, add a short
line that begins "I'll know I've got it when..."

Tone: Simple, concrete, and positive.

Standards:

SCI.3.LS.1: Draw and explain a labeled model showing that a flowering plant starts as a seed, grows, makes
flowers and seeds, and dies, and that new seeds start the cycle again.

SCI.3.LS.2: Plan and carry out a fair test to find out what a seed needs to begin growing and what a young
plant needs to keep growing. Change only one thing at a time.

SCI.3.LS.3: Describe how roots, stems, leaves, flowers, and fruits help a plant survive and make new plants,
including how animals such as bees carry pollen between flowers.

SCI.3.PR.1: Make careful observations over several days. Record them with labeled drawings, words, and
simple measurements, and use the records to answer a question.

Check it, then make it better

WHAT GOOD LOOKS LIKE

e Every statement uses words a third grader knows.
e Each one is something a kid could show you, not just "understand."

e The meaning still matches the standard.

MAKE IT BETTER

FOLLOW-UP PROMPT

Make a version for students who are still learning to read: five words or fewer, plus a simple picture |
could draw next to each one.

Quick win. | can statements. Slide 15
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QUICK WIN 3

Exit ticket questions

Copy this prompt into a new Gemini chat and press Enter.

STARTER PROMPT - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

Context: Today my 3rd graders learned what a seed needs to sprout: water, warmth, and air. We put bean
seeds in wet paper towels to watch it happen.

Role: Act as a 3rd grade teacher.

Action: Write 4 exit ticket questions to check today's learning.

Format: 2 multiple choice, 1true or false with a "why," and 1 draw-and-label question. Put an answer key at
the end.

Tone: Short and kid-friendly.

Check it, then make it better

WHAT GOOD LOOKS LIKE

e Every question checks today's goal, not something else.
e The wrong answers in the multiple choice are believable, not silly.
e You could check a whole class set in a few minutes.

e The key doesn't say a seed needs light or soil to sprout. That's a common mistake.

MAKE IT BETTER

FOLLOW-UP PROMPT

Make a second version of the same questions for students who need more support: fewer words, a
word bank, and picture choices for the multiple choice.
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CHECK THE KEY Answer keys written by Al are wrong more often than you'd think. Take it
yourself before your students do.

Quick win. Exit tickets. Slide 16

QUICK WIN 4
A sub plan
Copy this prompt into a new Gemini chat and press Enter.

STARTER PROMPT - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

Context: | teach 3rd grade. Tomorrow a substitute will cover my class. We're in week two of a plant life cycle
unit. Our day: morning meeting, reading block, math, lunch and recess, science, specials, and pack-up.

Role: Act as an experienced teacher writing for a substitute who has never met my class.

Action: Draft a full-day sub plan.

Format: A schedule with [time] blanks | can fill in, then short numbered directions for each block. Include a
science activity that needs no special supplies, something for early finishers, a section called "Things that will
help your day," and a spot for emergency procedures and where health notes are kept, marked [add by
hand].

Tone: Clear, calm, and friendly.

Use [student] in place of any names. Don't include any student information.

KEEP NAMES O0UT, EVEN HERE Names, medical details, and behavior notes go on the printed
copy, by hand.

Check it, then make it better

WHAT GOOD LOOKS LIKE

e A sub could follow it without asking anyone.

e Directions are numbered steps, not paragraphs.
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e The science activity needs no special supplies.

MAKE IT BETTER

FOLLOW-UP PROMPT

Now write a one-page emergency sub plan | can keep in my desk that works on any day of the year.

Quick win. Sub plan. Slide 17

QUICK WIN 5

A hands-on science activity
Copy this prompt into a new Gemini chat and press Enter.

STARTER PROMPT - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

Context: My 3rd graders are studying plant life cycles. | have 45 minutes, a regular classroom, and about $10
for supplies.

Role: Act as an elementary science teacher who loves hands-on learning.

Action: Suggest 3 hands-on activities that help students understand how a plant grows from seed to seed.
Format: For each one: a name, a materials list, 5 or fewer steps, and one question to ask while students work.
Safety: Right for 8-year-olds. No heat, no sharp tools, no nuts or common food allergens, and nothing small
enough to swallow. Add a handwashing step after touching soil or seeds.

Tone: Practical and upbeat.

Check it, then make it better

WHAT GOOD LOOKS LIKE

e Materials you can get this week.
e Steps a third grader can follow.
e Safe: no heat, no sharp tools, nothing you'd need a permission slip for.

e The science is right. Check it.
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MAKE IT BETTER

FOLLOW-UP PROMPT

Pick the best one for a class of 26 and write it as a station card students can follow on their own. Put
one safety rule at the top.

Quick win. Hands-on science. Slide 18

QUICK WIN 6
Directions for English learners

Copy this prompt into a new Gemini chat and press Enter.

STARTER PROMPT - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

Context: | teach 3rd grade. Several of my students are English learners at a beginning to intermediate level.
Role: Act as an ESL teacher.

Action: Rewrite the directions below so they are easier to follow.

Format: Numbered steps, one action per step, short sentences, and simple words. Bold the main action word
in each step. Then list 3 words | should teach before students start.

Tone: Clear and encouraging.

Directions:

Before you begin, make sure you have carefully read through the entire passage about the bean plant.
Afterward, working with your partner, discuss which stage of the life cycle you found most surprising, and
then each of you should independently record your thinking in your science journal using at least two
complete sentences.

Check it, then make it better

WHAT GOOD LOOKS LIKE
e One action per step.

e Words a beginning English learner knows, or can learn quickly.
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¢ Nothing important dropped: the partner talk, the journal, and the two sentences are all still
there.

MAKE IT BETTER

FOLLOW-UP PROMPT

Show the new steps side by side in English and Spanish.
Use your students' home language in place of Spanish.

TRANSLATION IS A DRAFT T00 Ask afluent colleague or your family liaison to check

anything that goes home.

Quick win. Clear directions. Slide 19

QUICK WIN 7
A kid-friendly vocabulary list
Copy this prompt into a new Gemini chat and press Enter.

STARTER PROMPT - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

Context: My 3rd graders are about to read a passage about the life cycle of a bean plant.

Role: Act as a 3rd grade teacher.

Action: Make a vocabulary list for these words: seed, germinate, seedling, roots, pollen, pollination, fruit, life
cycle.

Format: A table with three columns: the word, a kid-friendly definition under 12 words, and an example
sentence about our bean plants.

Tone: Simple and concrete.

Check it, then make it better
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WHAT GOOD LOOKS LIKE
e Each definition uses easier words than the word it defines.
e The example sentences are about the unit, not random.

¢ Nothing is wrong. Check pollination especially.

MAKE IT BETTER

FOLLOW-UP PROMPT

Turn this into a matching game: the words in one column, the definitions scrambled in another, and an
answer key at the end.

Quick win. Vocabulary. Slide 20

MODULE 1

The 30-second check

Before anything reaches students or families, give it thirty
seconds.

1. Accurate?
2. Right for the grade?
3. Fair?

4. On target?

Show me how, step by step
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1 Pick one quick win you made and run the four checks.

[e]

[e]

[e]

and families it assumes.

[e]

2  Fix one thing, by hand or with a follow-up prompt.

3 Keep what's good. Under the response, select the three dots (--+) at the end of the row of
buttons, then Export to Docs. Now it's a Google Doc you can edit, print, or share.

Accurate: are the facts right? Check anything you'd have to look up.

Fair: would every student see themselves in it? Watch the names, examples, holidays,

On target: does it serve today's lesson goal, or did it wander?

plant struc*== =b=t==- ==~ and how plants adapt
environme¢ -3 Branchin new chat (periments and obse
support ti pointing out differe
’ <)) Listen
neighbort ‘rops end up on youi
. ] [} Exportto Docs .
Option 3: Quicl imited)
f«d Draft in Gmail
Plant Powe
Our class I Reportlegalissue plants! We are explc
cycles, an ¢ see response details 1l to life on Earth. L
hands-on :ading home soon!

If you want to ta

let me know and we can easily weave it in!

4 & C 0O

Convert to PDF, at the bottom of this menu, comes from a browser add-on. You may not see it.

#% Convert to PDF

i specific activity (like p

YOUR JUDGMENT STAYS IN CHARGE Geminidrafts. You decide.

The 30-second check.
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Module 2. Gems

MODULE 2
Gems: setit up once, use it every week

Use a Gem when you want Gemini to act a certain way,
every time, without retyping your instructions. You'll build
two and share one.

Module 2. Gems. Slide 22

MODULE 2

Chat or a Gem?

If you'll do it every week, the same way, make it a Gem. If
it's a one-time question, just ask.

Tell me more

USE A REGULAR CHAT WHEN... USE A GEM WHEN...
It's a one-time task. You do this task every week.
You're exploring or You want the same rules every time.

brainstorming.

Your instructions fit in a sentence Your instructions are long enough that retyping
or two. them is a chore.

A parent note is a good example. You'll write dozens this year, and every one should be warm,
clear, short, and free of jargon. That's a Gem.
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A Gem remembers its instructions and any files you give it. Every chat with a Gem starts from

those same instructions.

Chat or Gem. Slide 23

MODULE 2. BUILD TOGETHER

Build a Gem, part 1: open the editor

Open gemini.google.com/gems/create ~ and name your
Gem Parent Note Drafter.

Show me how, step by step

1 Select gemini.google.com/gems/create /. The Gem editor opens in a new tab.

» 4 Upgrade
+ =
[ < (, New Gem Save
Q
Name Preview
1]
(=1} +
[Give your Gem a name
Description
Describe your Gem and explain what it does P . g
To preview your Gem start by giving it a
name
Instructions (i)
Example: You are a hoWiculturist with a
bhackaround in natural lawns and native olants
o =
° @ Gemini can make mistakes, so double-check responses. Your custom Gems will also be visible in Gemini for Workspace (learn more). Create Gems
responsibly.

From a personal account. Your school account may not show the Upgrade button.
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https://gemini.google.com/gems/create
https://gemini.google.com/gems/create

2 = No luck with the link? In Gemini's menu on the left, select Gems. The Gem manager page
opens. Scroll down to My Gems and select + New Gem on the right. Your menu may say

Explore Gems instead of Gems.

4 Gemini (@] v 4 Upgrade
@& MNewchat
Q  searchchats Gem manager
& Images
Premade by Google Show more O
25 Library
e T - e .

s @ (Experiment) °* A (Experiment] * @
Notebooks Storybook Chess champ Brainstormer
4 Newnotekonk Create a customized picture Play chess with a language Find inspiration easily. Fresh

book, for either children or model. Make your first move ideas for parties, gifts,

adults, given a topic, an... using chess notation to star... businesses and more.

Recents

From a personal account. Your school account may not show the Upgrade button.

3 In Name, type Parent Note Drafter. In Description, type Warm, clear notes to families. No

jargon. No student names.

» 4 Upgrade
@ < P Parent Note Drafter Gem not saved
Q
) Name Preview
oo
29 Parent Note Drafter
Description P
{ Warm, clear notes to families. No jargon. N~ * } Parent Note Drafter
Instructions (O
Example: You are a ho¥eculturist with a +  Ask Gemini Flash ~ @ (A
kackaround in natural lawns and native nlants
S
@

© Gemini can make mistakes, so double-check responses. Your custom Gems will also be visible in Gemini for Workspace (learn more). Create Gems

° responsibly.

From a personal account. Your school account may not show the Upgrade button.

Build a Gem, part 1. Slide 24

MODULE 2. BUILD TOGETHER
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Part 2: the instructions

Copy these and paste them into the Instructions box.

GEM INSTRUCTIONS - PASTE INTO INSTRUCTIONS

You are a parent communication assistant for an elementary or middle school teacher.
Your job: turn the teacher's rough notes into a clear, warm message for families.

Every message you write:

- Is warm, respectful, and plain. A busy parent should be able to read it in under a minute.

- Uses no education jargon. If a school term is needed, explain it in a few words.

- Leads with the most important information: what is happening, when, and what the family needs to do.
- Stays short: 150 words or fewer, unless the teacher asks for more.

- Ends with how to reach the teacher, using a placeholder like [teacher email].

- Treats families as partners. Never scold or lecture.

Privacy rules you always follow:

- Never include student names, a child's grades or test scores, health information, IEP or 504 details, or
behavior details. Use [student] or [your child] as placeholders.

- If the teacher's notes include any of that, leave it out. After the message, add a short "Note to you"

reminding the teacher to keep personal details out of Gemini and add them by hand.

If the notes mention one child or one family (a concern, a missing form, a reminder), keep the class message
general. Then offer a separate short private note for that family, written as a kind invitation.

If the teacher asks for a translation, write the English version first, then the translation, and remind the teacher
to have a fluent speaker check it before sending.

If something important is missing, like a date or time, ask one short question instead of guessing.

Show me how, step by step
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1 = Find the Instructions box under Description and paste the instructions in.

+ < P 4 Upgrade
Parent Note Drafter Gem not saved ‘”'
@
Q :
Description Preview
&
a8 Warm, clear notes to families. No jargon. No . P
Instructions ()
Parent Note Drafter
You are a parent communication assistant for an Warm, clear notes to families. No jargon. No student
elementary or middle school teacher. names.
Your job: turn the teacher's rough notes into a
clear, warm message for families. +  Ask Gemini Flash 9 7
\ g
Every message you write:
- Is warm, respectful, and plain. A busy parent
® (O Gemini can make mistakes, so double-check responses. Your custom Gems will also be visible in Gemini for Workspace (learn more). Create Gems
responsibly.

From a personal account. Your school account may not show the Upgrade button.

2 Optional, for later: at the bottom left of the Instructions box, next to the undo and redo
arrows, is a magic wand button. It rewrites your instructions for you. Read what it changes

before you keep it. Today, keep ours as written.

[ s s nes e L wmeme s saen wens wwssge

- Treats families as partners. Never scold or lecture.

[
S )

Default tool (i) No default tool v

Build a Gem, part 2. Slide 25
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MODULE 2. BUILD TOGETHER

Part 3: settings, then Save

Leave Default tool on No default tool, skip Knowledge for
now, and select Save.

NAME FILES LIKE SOMEONE WILL READ THE NAME If you share a Gem, people can see the
titles of its attached files.

Show me how, step by step

1 Find Default tool and leave it on No default tool. You don't need to open it. A default tool is a
Gemini tool the Gem starts with. For example, Canvas gives you a space to draft and edit
longer documents, which is handy for lesson plans. A short note doesn't need it.

Pare
Default tool (1) v

No default tool @

®@ O

Knowledge (1) Create image

Add files for your Gem to referenc Create music

o

Canvas

®

®

&

Deep research
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2 Find Knowledge. Later, you can add files the Gem should use, like a newsletter template:
select the plus sign (+) at the right end of the Knowledge box, then Upload files or Add from
Drive. You can attach up to 10 files, and Drive files stay up to date when you edit them. Skip
it for this Gem.

& Add from Drive

Default tool (i) % Google Photos

[J] Gemini Notebook

Knowledge (i)

Add files for your Gem to reference -+

3 Select the blue Save button at the top right of the editor, next to the words Gem not saved.

Your Gem has to be saved before you can test it on the next slide.

b
wertchatto PDF | = 4 Upgrade

-

Gem not saved Save

From a personal account. Your screen may not show Upgrade, or Convert chat to PDF, which comes
from a browser add-on.

If Add from Drive is ever missing, your district may have that connection turned off. Upload the file
from your computer instead. If uploads are blocked too, skip Knowledge and paste the text into the

chat when you use the Gem.

"Gr 3 Plants Unit Overview" is a fine file name. "Reading notes on [a student's name]" is not, and
that file should never be attached to a Gem anyway.

Build a Gem, part 3. Slide 26

MODULE 2. BUILD TOGETHER

Part 4: test it
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Paste this test note into the Preview panel and check the
result.

TEST NOTE - PASTE INTO PREVIEW

Field trip to the nature center moved from Thursday to Friday. Bus leaves at 9:15 and we're back by 2:30. Kids
need a packed lunch and closed-toe shoes. Permission slips due Wednesday. Also, one family still hasn't sent
their slip back and | want to nudge them.

Show me how, step by step

1 Inthe Preview panel on the right, paste the test note into the Ask Gemini box at the bottom,
and press Enter.

Preview

Dear Families,

Our upcoming field trip to the nature center has
been moved from Thursday to Friday.

Here are the key details for the trip:

©  Departure & Return: The bus leaves at 9:15

AMandwewillr . toschool by 2:30
PhA

+ P-\Sk Gen @ @ Flash 9 4

aminiic Al and ~an malka mictalkac

2 Read the result. Does it lead with the date change? Is it under 150 words? Did it keep the
whole-class message general, and offer a separate private note for the one family? If it asks
you a question first, answer it.

3 Changed the instructions? Select Update at the top right to save the change. Once a Gem is
saved, the Save button says Update.
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Your Gem now shows up in your Gems list in the menu (it may be called Gems, Explore Gems, or
Gem manager). Open it anytime, paste your rough notes, and let it draft.

DID IT PASS? The test note has a trap on purpose: a message about one family inside a
note to everyone. A good Gem keeps the class note general. If yours didn't, add this line to
the end of the Instructions, select Update, and test again: Never mention one child or one
family in a message to the whole class. And remember: the Gem keeps names out of what it
writes, but it can't take back what you typed. Keep names out of your notes too.

Build a Gem, part 4. Slide 27

MODULE 2. BUILD TOGETHER

Your second Gem: Lesson Plan Co-Planner

Make a new Gem, paste these into Instructions, and select
Save.

Everyone builds this one. In Module 3 you'll connect it to your unit notebook.
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GEM INSTRUCTIONS - PASTE INTO INSTRUCTIONS

You are a lesson planning partner for a K-8 teacher.

Before you draft, check that you know: the grade, the subject, the lesson goal, how long the lesson is, and
anything important about the class, in general terms with no names (like mixed reading levels or English
learners). If any of those is missing, ask for it in one short list. Don't guess.

When you draft a lesson plan, use these sections:

1. Lesson goal, written as an "l can" statement.

2. Standards addressed. Use the ones the teacher gives you or the ones in your knowledge files. Never invent
standard codes. If you don't have any, write [add standard].

3. Materials.

4. Opening (5 minutes or less): a hook that gets students curious.

5. Teach: the key idea in plain steps.

6. Practice: something students do, with partners or on their own.

7. Check for understanding: a quick way to see who got it.

8. Support and stretch: one idea for students who need more help, and one for students who are ready for
more.

9. Timing for each part.

If the teacher attached a lesson plan template, use its sections instead of these.

Keep plans realistic: materials a regular classroom has, and timing that adds up to the lesson length.
If the lesson has a hands-on science activity, add one line on safety.

If the teacher attached unit files, stay consistent with them and say which file you used.

If the teacher includes a student's name or private details (health, IEP or 504, behavior, grades), don't repeat
them. Use [student] instead, and remind the teacher to leave those details out next time.

Show me how, step by step

1 Open anew Gem (slide 24 shows how). Name: Lesson Plan Co-Planner. Description: Drafts
lesson plans in a consistent format. Asks before it guesses.

2  Paste the instructions into Instructions.
3 Default tool: Canvas, so you can edit the plan like a document (not in the list? Pick No default

tool). Knowledge: skip it today. In Module 3 you'll give it your whole unit notebook instead.
Later, you can add your school's lesson plan template here.
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4 Select Save, then try this first prompt:

SAMPLE FIRST PROMPT

Plan a 45-minute 3rd grade science lesson on what a seed needs to start growing. | have 24

students, and several are English learners.

Your second Gem. Slide 28

MODULE 2

More Gems, if you have time

Done early? Pick one more Gem and build it the same way.
The rest are in your workbook.

30 Differentiation Helper

31 Rubric Builder

32 Read-Aloud Discussion Questions
33 Accommodation Idea Brainstormer

34 Sub Plan Builder

35 Classroom Management Script Helper

Tell me more

Some Gems use Canvas as their default tool. Don't see Canvas in the list? Choose No default tool.
When you want Canvas in a chat, select the plus sign (+) in the box where you type, then Canvas.
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At the end of each Gem, Try another one takes you to a different Gem, and Done takes you to slide
36, sharing a Gem.

All six are in your workbook on the last slide, so you can build the rest later.

Gem library. Slide 29

GEM LIBRARY

Differentiation Helper

Make a new Gem, paste these into Instructions, and select
Save.

GEM INSTRUCTIONS - PASTE INTO INSTRUCTIONS

You help a K-8 teacher differentiate classroom tasks.

When the teacher gives you a task, reading, or assignment, create three versions:

- More support: the same goal with scaffolds, such as sentence starters, a word bank, fewer steps, a worked
example, or a picture described in [brackets].

- On level: the task as written, tightened for clarity.

- More challenge: the same goal with more depth, such as a why question, a comparison, or a real-world
connection. More challenge means deeper thinking, not more work.

Rules:

- All three versions keep the same learning goal and the same core content, so the whole class can discuss it
together afterward.

- Put only Version A, Version B, or Version C at the top of each version, so students never see a level. Never
use labels like "low" or "high." Tell the teacher which is which in a note at the end.

- If the task is about a text you haven't seen, don't invent quotes or plot details. Use [quote from the text], or
ask the teacher to paste the text.

- Keep each version at a reading level that fits the grade the teacher names. If no grade is given, ask.

- End with one sentence on how to group or rotate students without singling anyone out.

- If the teacher includes a student's name or private details (health, IEP or 504, behavior, grades), don't
repeat them. Use [student] instead, and remind the teacher to leave those details out next time.

Show me how, step by step
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1 Open a new Gem. Name: Differentiation Helper. Description: Three versions of any task,
same goal, no labels that sort kids.

2  Paste the instructions into Instructions.
3 Default tool: No default tool. Knowledge: none needed; paste the task into the chat.

4 Select Save, then try this first prompt:

SAMPLE FIRST PROMPT

Differentiate this 6th grade task: Read "The Seat by the Window" and write a paragraph
explaining how Mara's point of view shapes what we believe about Theo. Use two quotes from
the story as evidence.

Gem. Differentiation Helper. Slide 30

GEM LIBRARY

Rubric Builder

Make a new Gem, paste these into Instructions, and select
Save.
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GEM INSTRUCTIONS - PASTE INTO INSTRUCTIONS

You build rubrics for K-8 teachers.

Before you build, make sure you know the grade, the assignment, and what matters most. If the teacher
hasn't said, ask up to three short questions.

Every rubric you make:

- Has 3 to 5 criteria, each tied to what the assignment is meant to show.

- Uses 4 levels: Beginning, Developing, Proficient, and Advanced, unless the teacher asks for a different
scale.

- Describes what each level looks like in observable terms. Avoid vague words like "good" or "excellent"
unless you say what makes it good.

- Comes as a table the teacher can paste into a document.

After the rubric, add a student-friendly version: the same criteria written as "l can" statements, in words a
student in that grade can read.

Use the assignment directions and standards in your knowledge files when they're there.
Score the work, not the student: no criteria about effort, attitude, or behavior unless the teacher asks for
them.

If the teacher includes a student's name or private details (health, IEP or 504, behavior, grades), don't repeat
them. Use [student] instead, and remind the teacher to leave those details out next time.

Show me how, step by step

1 Open a new Gem. Name: Rubric Builder. Description: Four-level rubrics in plain language,

with a student version.
2 Paste the instructions into Instructions.

3 Default tool: Canvas, so you can edit the rubric like a document (not in the list? Pick No
default tool). Knowledge (optional): the assignment directions and your standards.
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4 Select Save, then try this first prompt:

SAMPLE FIRST PROMPT

Build a rubric for a 3rd grade task: students draw and label the stages of a bean plant's life cycle,
from seed back to seed, and write one sentence about each stage. What matters most: the
stages in the right order and correct labels.

Gem. Rubric Builder. Slide 31

GEM LIBRARY

Read-Aloud Discussion Questions

Make a new Gem, paste these into Instructions, and select
Save.

GEM INSTRUCTIONS - PASTE INTO INSTRUCTIONS

You write read-aloud discussion questions for K-8 teachers.

The teacher will give you a title, author, grade level, and usually a short summary or the pages they're
reading. Work from what the teacher tells you. If you're not sure you know the book well, say so and ask for a
short summary. Never invent plot details.

For each read-aloud, give:

- 2 before-reading questions that build curiosity or connect to students' lives.

- 4 during-reading questions, each with a suggested stopping point.

- 3 after-reading questions that ask students to think, not just remember: why, what if, and how do you know.
- 1turn-and-talk prompt for partners.

Write questions in words students at that grade can understand. Mix easier and harder questions, and mark
the harder ones with a star.

Before-reading and during-reading questions must not give away what happens later.

Keep questions open and respectful of every family, culture, and experience. Don't ask students to share
private information.
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Show me how, step by step

1 Open a new Gem. Name: Read-Aloud Discussion Questions. Description: Before, during, and
after reading questions for any read-aloud.

2 Paste the instructions into Instructions.

3 Default tool: No default tool. Knowledge: none. Give it the title, author, grade, and a short
summary in your own words. Don't upload copyrighted books.

4 Select Save, then try this first prompt:

SAMPLE FIRST PROMPT

Write read-aloud questions for "The Seat by the Window," a short story we're reading in 6th
grade. Summary: Mara thinks her best friend Theo is avoiding her on the school bus the week of
the science fair. He sits in a different seat every day and won't say why. At the fair, she finds out
he was testing which seat is best for someone who gets bus sick, and that he did it for her.

Gem. Read-aloud questions. Slide 32

GEM LIBRARY

Accommodation Idea Brainstormer

Make a new Gem, paste these into Instructions, and select
Save.

DESCRIBE THE NEED, NEVER THE CHILD Never attach IEPs, 504 plans, or evaluations. This
Gem helps you think. The student's team decides.
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GEM INSTRUCTIONS - PASTE INTO INSTRUCTIONS

You help K-8 teachers brainstorm classroom accommodation and support ideas.

Privacy comes first:

- The teacher will describe a need in general terms, like "a student who has trouble starting written work" or
"a student who needs frequent movement breaks." Work only from that description.

- If the teacher includes a student's name, details from an IEP or 504 plan, test scores, a diagnosis tied to a
specific child, or anything else that could identify a student, don't repeat any of it. Give ideas for the general
need only, and kindly remind the teacher to describe the need, not the child.

For each need, give:

- 5 practical classroom ideas the teacher can try, each in one or two sentences.
- For each idea, what it is meant to help with.

- Make one of the five an idea that helps the whole class, not just one student.

Limits:

- These ideas are for brainstorming. Accommodations in an IEP or 504 plan are decided by the student's
team. Say so in one sentence at the end of every answer.

- Don't diagnose, label, or guess at a condition.

- Don't give medical, medication, or diet advice. For health or safety needs, send the teacher to the school
nurse or the student's team.

- Keep your language strengths-based and respectful.

Show me how, step by step

1 Open anew Gem. Name: Accommodation Idea Brainstormer. Description: Classroom

support ideas for a described need. Brainstorming only. No student information.

2 Paste the instructions into Instructions.

3 Default tool: No default tool. Knowledge: none. Never attach anything with a student's
information.
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4 Select Save, then try this first prompt:

SAMPLE FIRST PROMPT

Brainstorm support ideas for a 4th grader who understands the material in class discussions but
has a hard time getting started on independent writing.

Gem. Accommodation ideas. Slide 33

GEM LIBRARY

Sub Plan Builder

Make a new Gem, paste these into Instructions, and select
Save.
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GEM INSTRUCTIONS - PASTE INTO INSTRUCTIONS

You write substitute teacher plans for a K-8 teacher.

The teacher will give you rough notes about the day. Turn them into a plan a substitute who has never met the
class can follow.

Every sub plan has:

1. A short welcome and the three most important things to know today.

2. The schedule, with times.

3. For each block: what students do, in numbered steps, and where the materials are.

4. What to do when students finish early.

5. Routines the substitute will need: attendance, bathroom, lining up, and dismissal. Use the teacher's
routines if given. Otherwise mark each one [fill in].

6. Who to ask for help, with [name and room] placeholders.

7. A short end-of-day section for the substitute to fill in.

8. Emergency drills, and where to find health and allergy information, marked [add by hand].

Rules:

- Write directions as numbered steps, not paragraphs.

- Plan activities that need no special technology or supplies unless the teacher says they're ready.

- Use the bell schedule and routines in your knowledge files when they're there.

- Never include student names, health information, or behavior notes. If the notes include names or private
details, leave them out, write [add by hand] in their place, and remind the teacher to keep those details out of
Gemini.

- If something important is missing, like the times, ask before you draft.

Show me how, step by step

1 Open a new Gem. Name: Sub Plan Builder. Description: Sub plans a stranger could follow.
Private details marked for you to add by hand.

2 Paste the instructions into Instructions.

3 Default tool: Canvas, so you can edit and print the plan (not in the list? Pick No default tool).
Knowledge (optional): your bell schedule and classroom routines. No student names.
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4 Select Save, then try this first prompt:

SAMPLE FIRST PROMPT

Sub plan for tomorrow, 3rd grade. 8:00 morning meeting. 8:20 reading groups (they know their
rotations). 9:30 math, workbook page 84. 10:30 recess. 10:50 science: plant unit, students draw
and label a bean plant. 11:40 lunch. 12:20 art. 1:10 read-aloud. 1:40 pack up.

Gem. Sub Plan Builder. Slide 34

GEM LIBRARY

Classroom Management Script Helper

Make a new Gem, paste these into Instructions, and select
Save.
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GEM INSTRUCTIONS - PASTE INTO INSTRUCTIONS

You help K-8 teachers find calm, respectful words for classroom management moments.

The teacher will describe a situation in general terms. Give:

- A short script the teacher can say in the moment: calm, brief, and focused on what to do next, not on what
went wrong.

- A follow-up script for a private conversation later, if one is needed.

- One way to prevent the situation next time.

How the scripts should sound:

- Firm and kind at the same time.

- Short sentences. Students under stress don't hear long speeches.

- Protect the student's dignity. Redirect privately when you can. Never shame. Never use sarcasm.
- Right for the age of the students the teacher names.

- Use the class norms or behavior expectations in your knowledge files when they're there.

Keep it general:

- Don't ask for or use student names or personal details. If the teacher includes them, don't repeat them, and
remind the teacher to leave details out.

- Don't diagnose or label students.

- If a situation involves a fight, a weapon, self-harm, a threat, or possible abuse or neglect, don't give a script.
Tell the teacher to follow the school's safety procedures and get an administrator or counselor right away. For
possible abuse or neglect, remind them they must report it the way their school and state require.

Show me how, step by step

1 Open a new Gem. Name: Classroom Management Script Helper. Description: Short, calm
scripts for hard moments. General situations only.

2  Paste the instructions into Instructions.

3 Default tool: No default tool. Knowledge (optional): your class norms or your school's
behavior expectations.
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4 Select Save, then try this first prompt:

SAMPLE FIRST PROMPT

What can | say when a 5th grader keeps calling out answers during whole-class lessons? | want
to keep their energy without letting it take over.

Gem. Classroom scripts. Slide 35

MODULE 2

Sharing a Gem, and what travels with it

Share your Parent Note Drafter with your team. They'll see
your instructions, any files you uploaded, and the titles of
attached files.

Show me how, step by step

1 Open your Gems list from the menu. It may be called Gems, Explore Gems, or Gem managetr.
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2 Under My Gems, select the share icon on the Parent Note Drafter's row.

Storybook Chess champ Brainstormer
Create a customized picture Play chess with a language Find inspiration easily. Fresh
book, for either children or model. Make your first move ideas for parties, gifts,
adults, given a topic, an... using chess notation to star... businesses and more.
Lesson Flan Co-Planner =
L < 7 i

Drafts lesson plans in a consistent format. Asks before it guesses.

P Parent Note Drafter o 2 i
Warm, clear notes to families. No jargon. No student names.
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3 If the sharing window opens, add colleagues and choose Viewer (they can use it) or Editor
(they can change it). Or select Copy link and send it. If you see Connect Google
Workspace? instead, select Cancel and use your school's sharing process. The personal
account shown here requires broader Workspace access before opening the sharing

window.

N

¢ EMOATO

Connect Google Workspace?

To complete your requests, Gemini will:
= Access and manage items from Google Workspace, like your
emails and documents

= Share parts of your conversation, and other relevant info, with
Google Workspace, which may be used to improve its services

When Gemini responds using other connected apps, your content
may be shared if it's included in your conversation

How Google respects your privacy:
Your Google Workspace content is not used to improve Gemini.

Cancel Connect

e Share the Parent Note Drafter, not the Co-Planner. In Module 3 you'll attach your notebook to
the Co-Planner, and a Gem that uses a notebook can't be shared.

e Sharing follows your district's Google Drive sharing settings. If you can't share outside your
district, that's why.

o |f you added files from Drive, your colleagues also need access to those files for the Gem to
use them.

e |f there's no Share option, your district may have turned Gem sharing off.
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Share a Gem. Slide 36
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Module 3. Gemini Notebook

MODULE 3

Gemini Notebook (formerly NotebookLM)

Use a notebook when you want Gemini to answer from
your own documents and show where each answer came

from.

Module 3. Gemini Notebook.

MODULE 3

Chat, Gem, or notebook?

A Gem changes how Gemini acts. A notebook changes
what Gemini knows.

Tell me more

CHAT

GEM

Slide 38

NOTEBOOK

Best
for

Knows

Where

One-time questions
and drafts

What you type, plus
general knowledge

gemini.google.com

A job you do the
same way every
week

Your standing
instructions, plus up

to 10 files

gemini.google.com

Gemini for K-8 Educators. Workbook. Wooden Boy Industries.

Working from a specific
set of documents
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up to 50
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Chat, Gem, or notebook.

MODULE 3

Get your unit ready

Use your own unit if you brought one. If not, pick one of
ours and download its four files.

Grade 3 science: plant life cycles

Slide 39

¥ Unit overview PDF, 1 page - Slide-44_Gr3-Science_1-Unit-Overview.pdf

J Sample standards PDF, 1 page - Slide-44_Gr3-Science_2-Standards.pdf

¥ Reading passage: From Seed to Seed

PDF, 1 page - Slide-44_Gr3-Science_3-Reading-Passage.pdf

4 Lesson 3 slides: What does a seed need to grow?

PDF, 5 slides - Slide-44_Gr3-Science_4-Lesson-Slides.pdf

Grade 6 ELA: point of view

¥ Unit overview PDF, 1 page - Slide-44_Gr6-ELA_1-Unit-Overview.pdf
J Sample standards PDF, 1 page - Slide-44_Gr6-ELA_2-Standards.pdf
¥ Short story: The Seat by the Window PDF, 2 pages - Slide-44_Gr6-ELA_3-Short-Story.pdf

¥ Lesson 2 slides: Who is telling this story?

PDF, 5 slides - Slide-44_Gr6-ELA_4-Lesson-Slides.pdf
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Tell me more

Gather three to five files: a unit overview or curriculum guide, a reading passage, your standards,
and lesson slides. Google Docs, Google Slides, PDFs, and Word and PowerPoint files all work.

Before you add anything, check it for student names and photos. Leave out student work,
gradebooks, and anything else with student information. Four good sources make a better
notebook than forty random ones.

Get your unit. Slide 40

MODULE 3

Create your notebook

Open a new notebook and add the files for one unit.

Show me how, step by step

1 Select notebook.google.com 7, or switch to the tab you opened during the access check.

M Gemini Notebook  an - Q, Search notebooks B = @
[ ] [ ]
Welcome to Gemini Notebook
Recent notebooks + New notet
Featured notebooks View al

Gemini for K-8 Educators. Workbook. Wooden Boy Industries. Page 56


https://notebook.google.com/

. Select + New notebook. Some screens say Create new notebook.

‘ In the window that opens, select Upload files. Using Google Docs or Slides? Select Drive
instead. The big heading at the top of that window changes; you can ignore it.

Create Audio and Video Overviews from X
YouTube videos

[Gearch the web for new sources

@v C:v =3

I Uploadfiles & @ Websites p Books & Drive [T Copied text

T

—

Drag & drop your files to upload. Supported file types: pdf, images, docs, audio, and
meore,
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4 Choose the four files for one unit, not all eight. For our Grade 3 unit, select the four files that
start with Slide-44_Gr3-Science, then select Open. Using the Grade 6 unit? Choose the four
Slide-44_Gr6-ELA files instead.

@ Recents = v & v {0 Gemini-K8 Sample Units 2 ¢ Q Search
E? Shared Name A~  Size Kind
Favorites A Slide-44_Gr3-Science_1-Unit-Overview.pdf
A Applic... A Slide-44_Gr3-Science_2-Standards.pdf
Slide-44_Gr3-Science_3-Reading-Passage.pdf
(= Des.. R Slide-44_Gr3-Science_4-Lesson-Slides.pdf
D Doc... Slide-44_Gr6-ELA_1-Unit-Overview.pdf 204 KB PDF Doct
Slide-44_Gr6-ELA_2-Standards.pdf 164 KB PDF Doct
3 screen... Slide-44_Gr6-ELA_3-Short-Story.pdf 131 KB PDF Doct
Slide-44_Gr6-ELA_4-Lesson-Slides.pdf 197 KB PDF Doct

22 AlEngi...

=3 mosau...

C—
® Downl...

=8 Movies Show Options Cancel m

5 Give it a moment to read your files. Each one appears under Sources with a check mark
beside it. Checked files are the ones the notebook uses. Gemini Notebook also names the
notebook for you, from what's in your files.

M From Seed to Seed: The Life of a Bean Plant + Createnotebook (b Share HI < e

Sources @] rr Studio @]

+ Add sources I|I* Audio Overview [ Slide Deck

Search the web for new sources 0 " " "

From Seed to Seed: The Life of a O MeoGuentan ){ B Mnaker

@ Web v ! FastResearch v =
Bea N Pla nt | Reports  New! (U Flashcards
Select all 4 sources - Sep 29, 2026

Slide-44_Gr3-Science_1-Unit-Ov... @ ou: fis Infographic
Slide-44_Gr3-Science_2-Standa... The provided sources outline a third-grade science curriculum focused = DataTable
Slide-44_Gr3-Science_3-Readin... entirely on plant life cycles. Students explore how a bean transforms from a

dormant seed into a mature plant that eventually produces flowers, fruits, and
Slide-44_Gr3-Science_4-Lesson... new seeds. Throughout the eight-lesson unit, learners conduct hands-on

experiments—such as the four-cup test—to investigate the fundamental

requirements for germination and growth. Additionally, the materials integrate

reading comprehension exercises that require students to analyze

informational text and extract evidence regarding botanical development.

Ultimately, the program assesses children through daily observation logs,

quizzes, and final diagrams that illustrate how the biological cycle continually

repeats itself.

o+
o
I savetonote 0O & @ Studio output will be saved here.

After adding sources, click to add Audio
Overview, Study Guide, Mind Map, and more!

Summarize the stages How do bees help What experiments are
of a bean plant's life plants make new used to test how
cycle. seeds? plants grow?

Ask a question or create something 4sources |

® Add note

Gemini Notebook can make mistakes, so double-check it.

N
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6 Optional: want a different name? Select the name at the top and type a new one, like Gr 3
Plant Life Cycles. Can't find how? Skip it.

"W Gr 3 Plant Life Cycles

Sources ()

~+ Add sources \\\ %

NO SAVE BUTTON Your notebook saves on its own. It's ready now, so ask it your first
question on the next slide.

A NEW LOOK IS ROLLING O0UT Google is updating how Gemini Notebook looks this fall. If a
button isn't where the picture shows it, look for the same words.

Create your notebook. Slide 41

MODULE 3

Ask questions your sources can answer

Ask your notebook a question, then check where the
answer came from.

TRY THIS - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

What are the learning goals of this unit, and which lesson covers each one?

Show me how, step by step
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1 Paste the question into your notebook's chat box and press Enter.

I'll upload my own sources instead

What are the learning goals of this unit, 4

i ™
and which lesson covers each Dne?l sources

Gemini Notebook can make mistakes, so double-check it.

2 See the small numbers in the answer? Hover over one to see the exact words it came from.

A From Seed to Seed: The Life of a Bean Plant + Createnotebook (b Share i @ i o
Sources A" Wednesday, September 30 Studio @]
Slide-44_Gr3-Science_1-Unit-O... . ) )
What are the learning goals of this unit? | Audio Overview [0 siide Deck
0,’ Source guide v
() Video Overview =[5 Mind Map
0 Thoughts v
GRADE 3 SCIENCE - UNIT OVERVIEW
. +
Plant Life Cycles The learning goals for this unit focus on four primary Outcom@ |5 Reports  New! (O Flashcards
About 2 weeks. 8 lessons. Anchor reading: 1. Name and order the stages of a bean's life cycle 1 . Slide-44_Gra-sci -Unit-Overvi o .
“From Seed to Seed: The Life of a Bean ide-44_Gr3-Science_-Unit-Overview.p graphic
Plant." 2. Explain what a seed needs to start growing 1 .
3. Tell how pollination leads to fruit and seeds 1 . GRADE]'S SCIENCE 1 UNLT (OVERVIEW
Bigjidea Plant Life Cycles
4. Use observations and text to explain the cycle 1 . 4
Plants grow, change, and make new About 2 weeks. 8 lessons. Anchor reading: "From
plants. A These goals are supported by specific learning standards integt  gooq 1o Seed: The Life of a Bean Plant."

bean grows from a seed, makes flowers across the unit (2 :

and o Life Cycles (SC1.3.LS1): Draw and explain a labeled model s| Big idea
that a flowering plant starts as a seed, grows, produces flov  pjants grow, change, and make new plants. A

new seeds, and the cycle starts again.
seeds, dies, and restarts the cycle 2 .

bean grows from a seed, makes flowers and

Learning goals . ir tes
o Plant &.Seed Needs (SCI.3.LS.2): Plan and conduct a.falr et o seeds, and the cycle starts again.
1. Name and order the stages of a bean's determine what seeds and young plants need to begin and
life cycle. growing 3 . . nere.
Learning goals 1d Audio
2. Explain what a seed needs to start ©  Plant Parts & Pollination (SCI.3.LS.3): Describe how roots,s . and more!
growing. leaves, flowers, and fruits help a plant survive and reproduc
3. Tell how pollination leads to fruit and including how animals carry pollen s .
seeds. o Scientific Observation (SCI.3.PR.1): Make and record careful
4. Use observations and text to explain
the cycle. : : 4
Ask a question or create something sources P © Addnote

Lesson by lesson
Gemini Notebook can make mistakes, so double-check it.
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3 Select the number, or View source in the pop-up, to jump to that spot in your source. When
an answer is headed to students or families, check where it came from.

and Lesson 7

Sources s
_ _ observation lc
SlldE'44_Gr3'SCIEI"ICE... Lessnns 2 t_hr
. ~“Would you like me to gene
¢! Source guide > it d : e .
or quiz covering these learnir
D. TSN WY UG isaus LJ lessons?

fruit and seeds.

04 ¢

4. Use observations and text
to explain the cycle.

Generate a quiz
Lesson by lesson

Lesson Focus Hands-on Generate a study guide
activity
1What is a life cycle? Read the What is the four-cup test?

anchor passage. Sort bean
plant picture cards into order.

2 Inside a seed Open soaked Ask a question or create somef
lima beans with a hand lens.

— [N | " (] (1 . ek s LR LR DR

MORE TO TRY

TRY THIS

Which vocabulary words should | teach before students do the main reading in this unit, and why?

TRY THIS

Where might students get confused in this unit? Point to the lesson or passage where it would happen.
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Using the Grade 6 unit? Also try: What clues in the story suggest Mara might be wrong about
Theo?

Ask your notebook. Slide 42

MODULE 3
What happens when the answer isn't there?

Ask something your sources don't cover, and watch what
happens.

TRY THIS

What field trips would fit this unit, and how much do they usually cost?

What to notice

Does it tell you the sources don't cover this? Does it answer anyway? If it answers, are there
citations? No citation means the answer didn't come from your documents. In a notebook, you can
trace an answer back to a page, or notice when you can't.

OPTIONAL: ANSWERS SHAPED FOR TEACHING

1 At the top right of the notebook, select the three dots (:), then Configure Chat.

+ o

g 3= Configure Chat
& Customize notebook

(0 Copy notebook

Delete chat history

Ch

Chat history is private to you.
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Choose Default, Learning Guide, or Custom, then select Save. Custom lets you describe
how you want answers, for example: "Answer as a 3rd grade teacher planning lessons. Keep
it short and practical." If this optional window stays on Loading, close it and keep going.

Configure Chat

Notebooks can be customized to help you achieve different goals: do research,

help learn, show various perspectives, or converse in a particular style and
tone.

Define your conversational goal, style, or role

v Default Learning Guide Custom

Best for general purpose research and brainstorming tasks.

Choose your response length

+ Default Longer Shorter

Test the edges. Slide 43

MODULE 3
Keep the good answers

When an answer is worth keeping, select the pin icon
under it. That's Save to note.

Show me how, step by step
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1 = Under the answer, select the pin icon, the first of the small icons. That's Save to note. It's
saved in your notebook with its citations. Saved answers can't be edited, so to change one,
copy itinto a Google Doc.

and Lesson?7 2 - ,while daily
observation logging spans
Lessons 2 through 5 2

=" Would you like me to generate a study guide
or quiz covering these learning goals and
lessons?

C 4 &

Gemini for K-8 Educators. Workbook. Wooden Boy Industries. Page 64



2 Optional: share the notebook with a colleague. Select the share icon at the top right. Under
Add people and groups, type their school email, choose Viewer or Editor, then select Send.
Google's help says public sharing is off for school accounts, so families get things from you
by download. That's Module 4.

{ « Share "Gr 3 Plant Life Cycles" X

Add people and groups

‘ People with access Motify people

F Mike Jones ey

. colleague

@ colleague@example.com Viewer 4
Viewer /]
Motebook Access
A Restricted - Ediitor
Only people with access can open with the link
Remove
| Allow copies access

| Lets anyone with access duplicate this notebook, including all of its sources and
£
studio items. Make sure you have the necessary rights to allow copying.

J & Copy link -

Save to note. Slide 44

MODULE 3

Connect your hotebook to a Gem

Attach your notebook to your Lesson Plan Co-Planner
Gem, then ask it to plan a lesson.

Missed the Co-Planner? Build it on slide 28 first.
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TRY THIS - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

Plan the third lesson in my unit notebook as a 45-minute lesson. Keep it consistent with my unit files, and list
the standards it covers, using the codes in my files.

Show me how, step by step

1 Go back to Gemini. You're in Gemini Notebook right now, which is a separate site. Switch to
your Gemini tab, or select gemini.google.com .

2 In Gemini's menu on the left, select Gems (it may say Explore Gems). Under My Gems, find
the Lesson Plan Co-Planner and select its pencil icon.

Storybook Chess champ Brainstormer
Create a customized picture Play chess with a language Find inspiration easily. Fresh
book, for either children or model. Make your first move ideas for parties, gifts,
adults, given a topic, an... using chess notation to star... businesses and more.
Lesson Flan Co-Flanner .
L < / :

Drafts lesson plans in a consistent format. Asks before it guesses.

Parent Note Drafter :
P -~ _ < 7
Warm, clear notes to families. No jargon. No student names.
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3 Under Knowledge, select the plus sign (+), then Gemini Notebook. Some screens say
NotebookLM or put Notebooks under More uploads.

4 Gemini (o} 4 Upgrade
@ New chat < L Lesson Plan Co-Planner Gem not saved Update
Q Search chats
& Images Name Preview
83 Libran
e Y Lesson Plan Co-Planner
O Gems
Notebooks Description
+ Newnotebook ) ) . L
Drafts lesson plans in a consistent format. Asks before it
(@ Gr3PlantLife Cycles
Recents NS @) Lesson Plan Co-Planner
Field Trip Planning and Reminders . N .
P 9 ) Drafts lesson plans in a consistent format. Asks before it
Plant Unit Newsletter Blurbs You are a lesson planning partner for a K-8 teacher. guesses.
L1 The True Light Bringer Show more
S &
© Upload files
® Add from Drive
Default tool (D)
& Google Photos
Gemini Notebook g i i
Knowledge () () Gemini Notebool Let's write or build together
§ 4+ (@ Canvas Flash v 9
Add files for your Gem to reference ot
m

o Mike Jones @ © Gemini can make mistakes, so double-check responses. Your custom Gems will also be visible in Gemini for Workspace (learn more). Create Gems responsibly.

From a personal account. Your school account may not show the Upgrade button.

4 Check your notebook, then select Add. Look for the name it gave itself, or the one you

chose.

N Add notebook ) 4

Recent

ﬂl Gr 3 Plant Life Cycles e
4 sources - Created September 26, 2026

1selected m

5 Select the blue Update button at the top right, next to the words Gem not saved. When you
edit a Gem you already made, the button says Update instead of Save.

|

Ea
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6 Select the back arrow (<) at the top left of the editor to return to your Gems. Select the
Lesson Plan Co-Planner to open a chat with it, and paste this prompt. Your lessons aren't
numbered? Name the lesson instead. If the Gem asks about your class first, answer it. That's
the Gem working.

NO NOTEBOOKS OPTION? Your district may have that connection turned off. Attach your unit
files under Knowledge instead. Uploads blocked too? Paste your unit overview into the chat
with the Gem.

ONE CATCH A Gem that uses a notebook can't be shared. To share a Gem, attach files
instead.

Notebook plus Gem. Slide 45

MODULE 3

You may also see Notebooks inside Gemini

Your notebooks may show up in Gemini's menu too. For
Module 4, stay at hotebook.google.com .

Tell me more

Google is adding a Notebooks section to the Gemini app's menu. It shows the notebooks you
made in Gemini Notebook, kept in sync. Notebooks someone shared with you stay at
notebook.google.com. It started reaching school accounts in September, so yours may or may not
have it yet.
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4
(@
[0)
3
3

@]

4 Upgrade e

New chat

O R

Search chats

©

Images

Library

oo
oo

Gems

q

Notebooks

T Newnoteosk ; Where should we start?

() Gr3Plant Life Cycles

Recents
Field Trip Planning and Reminders + lAsk Gemini o®© Flash v 9
Plant Unit Newsletter Blurbs

LLI The True Light Bringer

° Mike Jones ]

httos://aemini.aocoale.com/notebook/05400bde-8fcb-4834-a28f-9ec8bf0ec827 |

From a personal account. Your school account may not show the Upgrade button.

NOTEBOOKS IN GEMINI NOTEBOOK
GEMINI (NOTEBOOK.GOOGLE.COM)
Chat with your sources Yes Yes
Add sources Yes Yes
Audio Overviews, quizzes, No Yes
slide decks, and other Studio
items

Notebooks in Gemini. Slide 46
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Module 4. Classroom-ready assets

MODULE 4
Make classroom-ready materials

Turn your notebook into materials in the Studio panel.
Start the Audio Overview first; it takes the longest.

Show me how, step by step

1 Find Studio in your notebook. It may be a panel on the right or a tab at the top. Select an item
to set its options before you make it. Some versions show a pencil icon on the tile.

A Gr3Plant Life Cycles + 0o 8 = @
Sources Chat Studio
|||‘ Audio Overview [CD slide Deck (O Video Overview =5 Mind Map
@ Reports New! ‘f Flashcards Quiz Infographic
‘= DataTable

(] The Case of the Sleeping Seed
4 sources - 19h ago

o2 Plant Life Mind Map
4 sources - 19h ago

Plant Flashcards
~ 4 sources - 19h ago

Plant Quiz

4 sources - 19h ago

- Plant Life Cycles Study Guide
L Study Guide - 4 sources - 19h ago

+ Your Third Grader's Plant Life Cycle Unit >
| - 1:20 - Brief - 4 sources - 19h ago

® Addnote
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2 Plan low and make each one count. Google's tables list 3 Audio Overviews a day for
accounts like yours, and 10 each of reports, flashcards, quizzes, and mind maps, but the
usage window now shows a percent instead. To check, open Settings, then Usage. It shows
the percent you've used and when it resets.

& -
Gemini Notebook Al Usage & Limits o .
Your plan's limits determine how much you can use Gemini Notebook over

time. This only represents your use of Gemini Notebook, not other products.
Advanced models and features can take up more usage. Learn more

Current Gemini Notebook Al usage 0% used
Resets at 1:01 AM

Weekly limit 0% used
Resets Oct 3 at 8:01 PM

Upgrade to Al Plus: Get double the usage than your
Upgrade
current plan

._:F

From a personal account. Your school account may not offer Upgrade to Al Plus, and its limits may
be different.

Everything here is built from your sources, and it can still get things wrong. Give each one the 30-
second check: accurate, right for the grade, fair, and on target.

Module 4. Studio. Slide 47

MODULE 4

An Audio Overview for families
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Make a short Audio Overview that tells families what the
unit is about. Use this as its focus.

FOCUS PROMPT - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

This is for families of our students. Explain what their children are learning in this unit and why it's worth
learning, in plain language. Suggest two simple, free things families can do at home to support the learning,
safe for kids. Keep it warm and free of education jargon.

Show me how, step by step

1 Inthe Studio panel, select Audio Overview to open its options. If you see a pencil icon, you

can select that too.

A Gr3Plant Life Cycles + 0o 8 = @
Sources Chat Studio
III¥ Audio Overview [] slide Deck (O Video Overview ={3  Mind Map
Generate an Al podcast based
! @ Flashcards Quiz ii: Infographic
:= Data Table

(] The Case of the Sleeping Seed
4 sources - 19h ago

o2 Plant Life Mind Map
4 sources - 19h ago

Plant Flashcards
LD 4 sources - 19h ago

Plant Quiz

4 sources - 19h ago

@ Plant Life Cycles Study Guide
Study Guide - 4 sources - 19h ago

+ Your Third Grader's Plant Life Cycle Unit >
ll' - 1:20 - Brief - 4 sources - 19h ago

® Addnote
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‘ Under Format, choose Brief: one speaker, under two minutes, which suits busy families.

Brief has no length choice.

+it Customize Audio Overview

Format

Deep Dive

A lively conversation
between two hosts,
unpacking and
connecting topics in your
sources

Brief v

A bite-sized overview to
help you grasp the core
ideas from your sources
quickly

Critique

An expert review of your
sources, offering
constructive feedback to
help you improve your
material

Debate

A thoughtful debate
between two hosts,
illuminating different
perspectives on your
sources

Choose language Sources

English 4 sources v

What should the Al hosts focus on in this episode?

This is for families of our students. Explain what their children are learning in this unit and why it's worth
learning, in plain language. Suggest two simple, free things families can do at home to support the
learning, safe for kids. Keep it warm and free of education jargon.

722222222

Al Usage @ Already used @ Estimated use Generate now

Generate later

Want something longer? Deep Dive, the default, is a talk between two hosts. With Deep Dive,

a Length choice appears: Short, Default, or Long.
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Format

Deep Dive

A lively conversation
between two hosts,
unpacking and
connecting topics in your
sources

Choose language

English

77722222222

it Customize Audio Overview

Brief

A bite-sized overview to
help you grasp the core
ideas from your sources
quickly

Length

Short  Default

What should the Al hosts focus on in this episode?

AlUsage @ Ajready used ® Estimated use

episode? Then select Generate now.

Gemini for K-8 Educators. Workbook. Wooden Boy Industries.

Critique

An expert review of your
sources, offering
constructive feedback to
help you improve your
material

Sources

Debate

A thoughtful debate
between two hosts,
illuminating different
perspectives on your
sources

Long 4 sources v

Generate later

This is for families of our students. Explain what their children are learning in this unit and why it's worth
learning, in plain language. Suggest two simple, free things families can do at home to support the
learning, safe for kids. Keep it warm and free of education jargon.

Paste the focus prompt into the box that asks What should the Al hosts focus on in this

Generate now
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4 Under the Studio tiles you'll see Generating Audio Overview and Come back in a few

minutes. Go on to the next slide while it works, then come back here.

ate notebook

(@) Share :

Studio

||*

Audio Overview |

Video Overview ol

Reports New!

Quiz

Data Table

Generating Audio Overview..

Come back in a few minutes

Gemini for K-8 Educators. Workbook. Wooden Boy Industries.

e i @

Slide Deck
Mind Map
Flashcards

Infographic

.
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5 When it's ready, its name shows under the tiles. Select the triangle to the right of the name.
Its label says Play. The player opens at the bottom of Studio. Listen all the way through.

ate notebook & Share R Y B £ 6
Studio (@)
||f Audio Overview [C1 slide Deck
(O Video Overview =[5 Mind Map
\Q Reports  New! LD Flashcards
Quiz fi: Infographic
= DataTable

+ Your Third Grader's Plant Life...
i amm  1:27 - Brief - 4 sources - Im...

>

3 Addnote
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6 Tosave it, select the three dots (:) next to its name, or the three dots in the player. Either one
opens the same menu, and it pops up between them. Select Download to save the audio file.
Share it through a channel your district approves, like your class page or newsletter. Tell

families it was made with Al from your class materials. Some districts require that, and it's
good practice anyway.

ate notebook &y Share E > B a
Studio @)
|||’ Audio Overview [C] slide Deck
(D1 Video Overview =[5 Mind Map
\Q Reports  New! [_O Flashcards
Quiz ii:  Infographic

:= Data Table
+ Your Third Grader's Plant Life Cycles
Il' 1:27 - Brief - 4 sources - Im ago

@® Download
o Share
£ Rename

U Delete

@ View prompt and 4 sources

Your Third Grad... ¢ @ X
®

01:27/01:27

1.0x @ ° @ E®

Google's help says public notebook sharing is off for school accounts, so a download is the
dependable route.

30-SECOND CHECK Facts that match your unit. Nothing that sounds odd for your grade.
Examples that fit every family. A message that serves your lesson goal. If something is off,
change the focus prompt and make a new one tomorrow.
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Audio Overview. Slide 48

MODULE 4

A study guide

Make a study guide, then export it to Google Docs. After
you paste the prompt, change [grade] to your grade.

REPORT PROMPT - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

A study guide for my [grade] students: key vocabulary with simple definitions, the main ideas of the unit in
order, and five practice questions with an answer key at the end. Keep the words simple enough for [grade]
students to read on their own.

Show me how, step by step

Gemini for K-8 Educators. Workbook. Wooden Boy Industries. Page 78



1 In Studio, select Reports. The window that opens is called Create report.

M  Gr 3 Plant Life Cycles + b @ i
Sources Chat Studio
||-' Audio Overview [C] Slide Deck (O Video Overview =3 Mind Map
LB Reports New! [_D Flashcards Quiz ii: Infographic
Generate reports based on
your sources
(] The Case of the Sleeping Seed
4 sources - 19h ago
o2 Plant Life Mind Map
4 sources - 19h ago
Plant Flashcards
LD 4 sources - 19h ago
51 Plant Quiz
4 sources - 19h ago
@ Plant Life Cycles Study Guide
Study Guide - 4 sources - 19h ago
4+ Your Third Grader's Plant Life Cycle Unit >
Il' - 1:20 - Brief - 4 sources - 19h ago

® Add note
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Under Format, choose Document. Under Template, select the pencil on Study Guide so you

IC% Create report

Format

Interactive

An interactive report with embedded studio content

Template

Create Your Own

Craft reports your way by
specifying structure, style,
tone, and more

Briefing Doc z

Overview of your sources
featuring key insights and
quotes

Document

A structured text-only document

Study Guide z

Short-answer quiz,
suggested essay questions,
and glossary of key terms

can add your own instructions. Don't see Study Guide? Choose Create Your Own.

Blog Post g

Insightful takeaways
distilled into a highly
readable article

* Loading suggestions...

-EFC—
Al Usage ® Already used Estimated use

3 Paste the prompt into the box that opens, change [grade], then select Generate now. Read
all of it. No box to paste into? Select Generate how anyway, or paste the prompt into the
notebook's chat and copy the answer into a Google Doc.
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4 Select the three dots (:) at the top right of the report, then select Export to Docs to get a
Google Doc you can edit and print.

+ Create notebook () Share O - B £+ @
Studio > Report S

Plant Life Cycles: Grade 3 Scienc... < © @

View prompt and 4 sources
promp (5] Export to Docs

§i Export to Docs |8

{J Delete

Plant Life Cycles: Grade 3 Scier.
Guide

This study guide provides a comprehensive overview of the
plant life cycle, focusing on the growth and development of
bean plants. It is designed to assist in understanding how plants
grow, change, and reproduce through various stages.

Short-Answer Quiz
Instructions: Answer each of the following questions in 2-3

sentences based on the provided lesson materials and reading
passages.

1. What are the three main parts found inside or on the
outside of a bean seed?

¢y Good report G/ Badreport

30-SECOND CHECK Check the reading level first. Study guides tend to drift toward adult
language. Fix it with a follow-up or by hand, then check the answer key against your sources.

Study guide. Slide 49

MODULE 4

A quiz
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Make a practice quiz, then a version students can take.
After you paste a prompt, change [grade] to your grade.

QUIZ FOCUS PROMPT

Focus on the main ideas of this unit. Use words [grade] students can read on their own.

Show me how, step by step

1 = In Studio, select Quiz to open its options. Some versions have a pencil icon or group
flashcards and quizzes together. Pick the Number of Questions and the Level of Difficulty,

then paste the focus prompt into the box that asks What should the topic be?

Quiz X
Number of Questions Level of Difficulty Sources
+ Fewer Standard (Default) More + Easy Medium (Default) Hard 4 sources ~

What should the topic be?

Focus on the main ideas of this unit. Use words 3rd grade students can read on their own)

AlUsage g ajread Generate later Generate now

'y used Estimated use
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2 Select Generate now, then take the quiz yourself. Did every answer match your sources?

Plant Quiz < v X

View prompt and 4 sources

What is tucked inside a seed to help it grow into a new plant?

A. Soil and a small cup of water
B. A flower and yellow pollen

C. Atiny baby plant and stored food
¢y Good content G? Bad content

3 Google doesn't document a way to download Studio quizzes, so treat them as practice. For a
version you can hand out or put in Google Forms, paste this into the notebook's chat:

CHAT PROMPT - SCHOOL ACCOUNT - APPROVED TOOL - PARENT-PROOF

Write 8 multiple-choice questions on this unit for [grade] students, with 3 answer choices each
and an answer key at the end. Base every question on the sources, and cite the source for each
one.

Copy the result into a Google Doc, or into Google Forms one question at a time. Before students
see it, take out the citation numbers and the answer key.

30-SECOND CHECK Check every answer against your sources. Then check the wrong
choices: believable, not silly, and no trick questions.

Quiz. Slide 50

MODULE 4
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Flashcards

Make flashcards, then download them to open in Google
Sheets. After you paste the prompt, change [grade] to
your grade.

FLASHCARD FOCUS PROMPT

Key vocabulary from this unit, with definitions [grade] students can understand on their own.

Show me how, step by step

1 = In Studio, select Flashcards to open its options. Some versions have a pencil icon. Pick the
Number of Cards and the Level of Difficulty, then paste the focus prompt into the box that
asks What should the topic be?

({® Flashcards X
Number of Cards Level of Difficulty Sources
" Fewer Standard (Default) More +/ Easy Medium (Default) Hard 4 sources ~
| What should the topic be?

Key vocabulary from this unit, with definitions 3rd grade students can understand on their ownl

AlUsage g sjready used it Generate later Generate now

e

AT A LA AT e | 8 PPV AT A A A R AT A B

2  Select Generate now, then flip through the cards.
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3 To keep them, open the three-dot menu on a card and select Download set. They save as a

CSV file. Upload it to Google Drive, then open it with Google Sheets. From there you can print

them or make paper cards.

< Plant Flashcards

View prompt and 4 sources

Press “Space” to flip, “«—/ —" to navigate

Term: Seed

. & Good content (7 Bad content

Restart set

Shuffle set

Download set

Add new flashcard

Edit flashcard

Delete flashcard

Add stopwatch

30-SECOND CHECK One clear idea on the front of each card. The back answers the question

without giving away more than it asks.

Flashcards.

MODULE 4

A mind map

Make a one-page map of how the ideas in your unit

connect.
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Show me how, step by step

1

Select Mind Map in Studio. Some versions also show a Mind Map chip near the chat box.

A  Gr 3 Plant Life Cycles

Sources

¥ Reports New! [_O Flashcards

Data Table

(] The Case of the Sleeping Seed
4 sources - 19h ago

oid Plant Life Mind Map
4 sources - 19h ago

Plant Flashcards
LD 4 sources - 19h ago

Plant Quiz

4 sources - 19h ago

@ Plant Life Cycles Study Guide
Study Guide - 4 sources - 19h ago

+ Your Third Grader's Plant Life Cycle Unit
Il' - 1:20 - Brief - 4 sources - 19h ago

Gemini for K-8 Educators. Workbook. Wooden Boy Industries.

* Audio Overview ] slide Deck

Chat

(O Video Overview

Quiz

® Add note

d B

eoe
coe
eoe

Studio

o5 Mind Map

Generate an Al mind map
based on your sources
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2 It's saved in Studio. Open it, and select the small arrows on each branch to open it up.

Plant Life Mind Map of 4t X

View prompt and 4 sources

- Seed Structure and Needs >

' Germination and Seedling Growth >

~
v
Plant Life Cycles <= Plant Anatomy aanunctions >
| "~ Reproduction and Pollination >
R Ak ) Cycle Loop >
¥

¢y Good content G? Bad content

3 To printit or project it on the first day of the unit, select the download button at the bottom
right.

30-SECOND CHECK Look atthe big branches. Are those the main ideas of your unit? If a key
idea is missing, it may be missing or buried in your sources too. Worth knowing either way.

Mind map. Slide 52

MODULE 4

A slide deck

Make slides for one lesson, then download them to edit in
Google Slides. After you paste the prompt, fill in the
lesson.
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SLIDE DECK FOCUS PROMPT

Slides for [lesson name or number] from this unit. Big text, few words per slide, and one question for students

on the last slide.

DON'T SEE SLIDE DECK?

Google only turns it on for school accounts marked 18 or older. Ask the

notebook's chat for a slide-by-slide outline instead, and build it in Google Slides.

Show me how, step by step

1 In Studio, select Slide Deck to open its options.
format: Detailed Deck or Presenter Slides.

[0 Customize Slide Deck

Detailed Deck

A comprehensive deck with full text and details, perfect for
emailing or reading on its own.

Choose language Length

English . V0 Short

Describe the slide deck you want to create

Default

Some versions have a pencil icon. Choose a

Presenter Slides

Clean, visual slides with key talking points to support you
while you speak.

Sources

4 sources ~

question for students on the last slide]

Slides for Lesson 3, What Does a Seed Need to Grow, from this unit. Big text, few words per slide, and one

Al Usage @ Alread Estimated use

v used

then select Generate now.
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Pick a Length, paste the focus prompt into the box that asks you to describe the slide deck,

Page 88



3 When it's ready, open the menu at the top right and select Download PowerPoint (.pptx) or
Download PDF Document (.pdf). To edit it, upload the PowerPoint file to Google Drive, then
open it with Google Slides.

The Case of the Sleeping Seed 2 Revise D <& X W

View prompt and 4 sources
prome! Download PDF Document (.pdf) E

[F] Download PowerPoint {.pptx)

The Case of the G B
Sleeping Seed.

e

2 Why isn't it growing?

|
\pe=
2

L P SO S S —

3 Lookinside the suspect.

X
Subject: Bean. .‘*‘ﬁ __

¢y Good content 7 Bad content

30-SECOND CHECK Read every slide as a student would. Check the facts, check any images
for anything odd, and cut words. A student should be able to read a slide in five seconds.

Slide deck. Slide 53

MODULE 4
Before anything leaves your hands

You made a lot, fast. The last step is always yours.

e Read all of it.
¢ Run the 30-second check.
e Scrub out names and details.

e Fill in anything in [brackets].
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e Own it. If you wouldn't put your name on it, don't send it.

YOUR JUDGMENT STAYS IN CHARGE Gemini makes drafts. You make the decisions.

Your review. Slide 54
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Take ithome

TAKE IT HOME

Look at what you made

o A prompt pattern for every day: CRAFT.
e Two or three classroom drafts.

e Two Gems: a Parent Note Drafter, and a Lesson Plan Co-Planner
that knows your unit.

e A notebook built on a real unit.
e Materials for students and families.

And the part that will outlast any one tool: you know how
to check what it gives you.

What you made. Slide 55

TAKE IT HOME

Try this week
One small thing a day, fifteen minutes or less.

Monday Build one more Gem from the library.

Tuesday Make a notebook for the unit you're teaching now.
Wednesday Turn one lesson into an exit ticket, and check it.

Thursday Make an Audio Overview or a study guide, and review all of it.
Friday Show a colleague one thing you made.

Gemini for K-8 Educators. Workbook. Wooden Boy Industries. Page 91



¥ Try this week PDF, 1 page - Gemini-K8_Try-This-Week.pdf

Try this week. Slide 56
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